
Guidelines for the issue of a Fire Certificate 

 
1. A fire certificate is issued under Section 76 of the Occupational, Safety and Health ActNo. 28 

of 2005.  

Extract from Occupational Safety and Health Act (2005) – Section 74, 75 & 76  

74. Prevention of fire 

 

(1) In every building there shall be provided and maintained, so as to be 

 readily accessible, means of extinguishing fire, which shall be adequate 

 and suitable  having regard to the circumstances of the premises and the 

 process, as  required by the Fire Services. 

 

(2) In every place of work, a sufficient number of employees shall be trained 

 in the  proper use of the means of extinguishing fire specified in subsection 

 (1). 

 

75. Safety provisions in case of fire 

 

(1) Every building shall be provided with such means of escape in case of fire 

 for the employees as may reasonably be required by the Fire Services in 

 the circumstances of each case. 

 

(2) Notwithstanding subsection (1), there shall be provided at least two 

 separate means of escape in different directions in case of fire from each 

 floor of every such building, except in premises used as office, shops, 

 factories and any other place of work where – 

 

(a) the travel distance does not exceed 18 metres in the case of an office 

and 12 metres in other cases; 



(b) there is a protected escape route of at least 1.1 metres wide; 

 

(c) the height of the building does not exceed 9 metres; and 

 

(d) the total number of persons expected to be in the building at any one 

time does not exceed 60. 

 

(3) A spiral staircase or a vertical ladder  shall  not  be  deemed  to satisfy the 

 requirements of a means of escape. 

 

(4) All means of escape as aforesaid shall be properly maintained and kept free 

 from obstruction. 

 

(5) All doors affording means of emergency exit from a building shall, except 

 in the  case of sliding doors, be constructed to open outwards. 

 

(6) (a) In every building the employer shall take effective steps to ensure 

that all employees are familiar with the means of escape and with the 

procedures to be followed in case of fire. 

 

 (b) Where a ramp may be required by the Fire Services it shall have an 

easy gradient and in no case shall be steeper than a ratio of 1:12, and 

hand rails and non-slip surfaces shall be provided on the ramp. 

 

 (c) Notwithstanding paragraph (a), every employer shall carry out a fire 

drill at least once a year in all places of work requiring a fire 

certificate under section 76, according to an established fire and 



emergency plan approved by the Fire Services, and record of the 

drill kept. 

 

(7) While any person is within a building, any door which affords a means of 

emergency exit for such a person from the building or from any enclosure 

in which the building is situated, shall not be locked or fastened in such 

manner that it cannot be easily and immediately opened from the inside. 

 

(8) The contents of any room shall be so arranged or disposed that there is a 

 free  passageway for all persons in that room to a means of escape in case 

 of fire. 

 

(9) Every window, door or other exit affording means of escape in case of fire 

 or giving access thereto, other than the means of exit in ordinary use, shall 

 be distinctively and conspicuously marked by a white pictogram of 

 minimum size100mm high on a board with green background. 

 

(10) (a) In every building in which more than 60 persons are expected to be 

present at any time or in which highly flammable materials are 

stored, handled or used, there shall be provided and maintained, as 

may be deemed reasonable by the Fire Services, effective devices for 

giving warning in case of fire, which shall be clearly audible or 

visible throughout the building and capable of being operated 

without exposing any person to undue risks. 

  

                        (b) In premises where persons with impaired vision and hearing are 

working, there shall be provided an effective means of giving 

warning in case of fire, as specified by the Fire Services. 

 



                        (c) Any device specified in paragraphs (a) and (b) shall be tested by 

competent person at least once a month to ensure their continued 

operation, and record of such test shall be kept by the owner of the 

building. 

 

(11) (a) An emergency lighting system shall be provided in every escape 

route where the Fire Services so require. 

 

            (b) Secondary power supply shall be provided to the emergency lighting 

 system and fire alarm system as back up to the normal system in case 

 of mains power failure. 

 

76. Fire certificate 

 

(1) A fire certificate issued by the Fire Services shall be required in respect of  

  every place of work – 

(a) where more than – 

(i) 20 persons are expected to be present at any one time; or 

(ii) 10 persons are expected to be present at any one time 

elsewhere than on the ground floor; 

(b) where explosives are used or stored and which require a licence 

under the Explosives Act; 

(c) where highly flammable liquid or material is used or stored and 

which require a certificate of registration issued under the 

Inflammable Liquid and Substances Act. 

 



(2) (a) Where in a building the number of persons expected to be present at  

   any one time in the premises exceeds the number specified in   

   paragraph (1)(a), the owner shall apply for a fire certificate. 

 

 (b) Before applying for a certificate, the owner shall comply with the  

  requirements of the Twenty-First Schedule. 

 

(3) No person shall require, or permit, an employee to work in any place of 

 work in respect of which a fire certificate is required unless such certificate 

 is in force and the conditions attached to it are complied with. 

 

(4) (a) Every  person  who uses or proposes to use any place of work 

 specified in subsection (2) or intends to construct a building to be used as 

 such place of work shall – 

 

 (i) make a written application to the Fire Services for a fire 

 certificate; and 

 

 (ii) furnish to the Fire Services such drawing, plan, document or 

 other information as the Fire Services may require. 

 

(b) On receipt of an application under paragraph (a) the Fire Services 

may, after making such enquiries as it deems necessary, issue a fire 

certificate on payment of a prescribed fee and subject to such 

conditions as it thinks fit to impose, or refuse to grant such 

certificate stating the reason for doing so. 

 

(c) Any person aggrieved by a refusal of the Fire Services to grant a  

   certificate under paragraph (b) may, within 14 days of such refusal  

   being  communicated to him, appeal to the Court. 

 



(5) Every fire certificate issued in respect of any place of work or any intended 

 place of work shall specify– 

 

(a) the name of the applicant; 

 

(b) the address of the premises; 

 

(c) the intended use of the premises which the certificate covers; 

 

(d) the means of escape in case of fire which are provided; 

 

(e) the means (other than means of fighting fire) which are or should be 

provided for securing that the means of escape in case of fire can be 

safely and effectively used at all material times; 

 

(f) the type, number and location of the means which are or should be 

provided (whether in the premises or elsewhere) for fighting fire; 

 

(g) the type and location of the means which are or should be provided 

for giving warning in case of fire; and 

 

(h) particulars as to any explosive or highly flammable material which 

may be stored or used in the premises, and may, where appropriate, 

do so by means of or by reference to a plan or photograph. 

 

(6) The conditions specified in subsection (4) (b) may include those – 

 



(a) for securing that the means of escape in case of fire which are 

provided are properly maintained and kept free from obstruction; 

 

(b) for securing that the means specified in subsection (5) (e) to (g) are 

properly maintained; 

 

(c) for securing that the means specified in subsection (5) (f) and (g) are 

tested and examined at regular intervals and that records are kept of 

such tests and examinations; 

 

(d) for securing that persons at work on the premises receive 

appropriate instruction and training in measures to be taken in case 

of fire, and that records of such instruction and training are kept; 

 

(e) for limiting the number of persons who may be on the premises at 

any one time; 

 

(f) for limiting the quantity and disposition of any substance or article 

which may be kept on the premises at any one time; and 

 

(g) in respect of other precautions to be taken in relation to risks to 

persons in case of fire. 

 

(7) The Fire Services may revoke a fire certificate where the holder thereof 

 fails to comply with any condition imposed in the certificate. 

 

(8) (a) Where any occupier proposes to make any material extension or 

 material structural alteration to the premises or to increase 

 materially  the number of persons employed in the premises or in 

 any part specified in the certificate or to begin to store or use 



 explosive or highly  flammable material or materially  to  increase 

 the extent of such storage  or use, he shall, before doing so, notify 

 the Fire Services in writing and  furnish such drawing, plan, 

 document or other information that may be required. 

 

(b) Where the Fire Services is of opinion that the carrying out of a 

 proposal specified in paragraph (a) would result in any of the 

 matters specified in  subsection (5)(d) to (h) becoming inadequate in 

 relation to any use of the premises covered by the fire certificate, it 

 may by notice in writing  require the occupier to make such 

 alteration within such period as may be specified in the notice. 

 

(c) The occupier shall, within the period specified in the notice, carry 

 out the alteration required to the satisfaction of the Fire Services, 

 which  may amend the certificate or issue a new one. 

 

(d) Where the alteration is not carried out to the satisfaction of the Fire 

 Services, it may, without prejudice to other proceedings being 

 taken,  revoke the certificate. 

 

(9) The Fire Services shall forward a copy of every fire certificate issued under 

 this section, including the conditions attached thereto, to the Permanent 

 Secretary and shall notify him of the revocation of a certificate or 

 amendment thereto. 

 

(10) Where a fire certificate is in force in respect of any place of work, the Fire 

 Services may cause any part of the premises where it is situated, to be 

 inspected at any reasonable time for the purpose of ascertaining whether 

 there  has been a change of conditions by reason of which any of the 

 matters specified in subsection (5)(d) to (h) have become inadequate in 

 relation to any use of the premises covered by the certificate. 

 



(11) The Fire Services may, for the purpose of carrying out its duties or 

exercising its powers or doing anything incidental thereto under this 

section, enter any place of work specified in subsection (1). 

 CRITERIA FOR THE ISSUE OF A FIRE CERTIFICATE. 

The following criteria’s are considered before issuing a fire certificate: - 

a. Means of escape 

b. Means for giving warning in case of fire 

c. Means of fighting fires 

d. Any hazardous materials stored or handled 

Means of Escape 

b. Means of escape forms structural and integral part of the construction and includes exit doors, 

corridors and staircases leading to the open air. 

c. There shall be an alternate means of escape. It may vary according to inherent fire hazard, 

occupancy and travel distance.  

d. The means of escape shall always be kept free from obstruction.  

e. Emergency lighting shall be provided on escape routes.  

f. Adequate and conspicuous signs shall be displayed to indicate escape routes.  

g. Provision of self–closing devices shall be made on doors along escape routes.  

Means for giving warning in case of fire 

a. It consists of automatic detectors, manual break glass call points, sounders / sirens and a 

control indicator panel.  

b. It must be designed according to British Standard or any other approved standard. 

c. A commissioning certificate shall be submitted.  

d. Every component of the system shall be tested and maintained regularly according to British 

Standard or any other approved system and a record of each test shall be kept by the promoter.  

e. A fire alarm system is required in premises having 60 occupants.  

 

 

Means for fighting fires 

a. First aid fire fighting equipments are normally imposed after an evaluation of inherent fire 

hazards. Equipments include portable fire extinguishers and hose reels. 

 

b. Provision of Fire Extinguishers. 



(i) One 4 Kg dry powder or one 2 Kg carbon dioxide fire extinguisher is recommended for every 

100 square metres or part thereof, according to the risk. 

(ii) There shall be a back-up for each 100 Sq. metres of part thereof.  

(iii) Portable fire extinguishers shall be installed in such a way that the carrying handle lies one 

metre off the floor.  

(iv) It shall be installed in a readily accessible place on escape routes such that no one shall travel 

more than 30 metres to reach it.  

(v) The person who may be called to use it shall be given adequate training.  

c. Suitability of Fire Extinguishers.  
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d. Classes of Fire 

Class A Fire - Fires involving solid materials normally of an organic nature in which  

combustion occurs with the formation of glowing embers 

Class B Fire - Fires involving liquids or liquefied solids. 

Class C Fire - Fires involving gases or liquefied solids. 

Class D Fire - Fires involving metals. 

e. Hose reel equipments are imposed on higher risk of class A fires.  

f. Depending upon the fire hazard and life hazard fixed fire protection system are imposed.  

g. Fixed fire protection system includes : -  

(i). Sprinkler/drencher for class A fires 

(ii). Foam/dry powder system – for class B fires 

(iii). Carbon dioxide/ dry powder system – for class C & D fires.  


